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STREET NAMING AND NUMBERING REGULARISATION 

London Building Acts (Amendment) Act 1939 Part II 
Directorate of Development & Renewal, Street Naming and Numbering (Building Control), 

Development and Renewal, Mulberry Place (AH), PO Box 55739, London E14 1BY 
Tel: 020 7364 5009 | Fax: 020 7364 5265 | Email:streetnamingandnumbering@towerhamlets.gov.uk 

Application Form Guidance Notes 
Section Notes 
Applicant’s 
Details 

Please complete all relevant parts indicating your relationship to the building or if you 
are representing a company, the company’s relationship to the building. 
Street Naming and Numbering is a legal process and it is vitally important that we 
have details of the freeholder(s), if you know this.  
 

Application 
Details 

Please complete in as much detail as possible to aid the application process. 
Provide details of relevant Planning or Building Regulation applications as this will 
assist in speeding up the process. 
 

Table 1  Number of units and use 
Please indicate numbers of different types of units that form part of the property. The 
below tables have been completed using the details of the example in the 
“Plans” section below.  
 

Use Class Type Code Number 
of Units 

Flat RF 4 
Maisonette RM       
Studio (self-contained) RS  
Bed sitting room (Shares facilities i.e. kitchen and/or bathroom) RR       
Detached House RD       
Semi-detached House RS       
Terraced House RT       
Bungalow RB       

 
 
 

Residential 

Other Please specify OR       
Office CO       
Retail CR 1 

 
Commercial 

Other Please specify OC       
Other Please Specify O1       
Other Please Specify O2       
Other Please Specify O3       

 
Other 

Other Please Specify O4        
Table 2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Unit address and position  
Please complete the current addresses the units are using. We need to know exactly 
how each property is addressed and whether or not these addresses have been the 
subject of an official Street Naming and Numbering Order. This is so that we can 
match these with any proposed addresses we may seek to implement. It also helps 
with any post redirection that may be involved. 
 
Remember to include the postcode(s) currently in use. 
 

Property as 
marked on 

plan* 

Current address Type Code 
(from above) 

Level(s) 

A1 14-16, Any Street, E1 1xx CR Grd 
B1 Flat 2, 16, Any Street, E1 1xx RF 1st 
B2 Flat 1, 16, Any Street, E1 1xx RF 1st  
C1 Flat 3, 16, Any Street, E1 1xx RF 2nd 
C2 Flat 4, 16, Any Street, E1 1xx RF 2nd 

                        
                        
                        



 

Section Notes 
Occupancy and other information Table 3 

 
 
 
 
 
 
 
 
 
 
 
 

Please complete whether or not the properties involved are occupied. 
Property 
as marked 
on plan* 

Occupied Letterbox 
(Private/shared) 

Street Entrance Shared Facilities 
Floor/property Yes / No Own/shared 

A1 Yes Private Own None 
Yes B1 Shared Shared None 

B2 No Shared Shared None 
Yes C1 Shared Shared None 
Yes C2 Shared Shared None 

                              
                              
                              
                              
                               

Plans  If you have proper building plans / Architects drawings available please supply a copy 
of these. Clearly mark on the plans unit and street entrances (street level entrances 
should be marked in a different colour). Please also allocate a label to the individual 
units which coincide with those in the tables, as above. The labels can be in the form 
of numbers e.g. 1, 2, 3 letters e.g. a, b, c or a combination a1, gf1, a1.01 or the 
current address the unit is using.  
 
If you do not have drawings available please provide a sketch with the relevant 
information.  The sketch needs to provide an outline of all floors of the building, where 
individual units are on those floors and where any stairwells and/or lifts are located. 
The street level entrances should also show which units they serve. An example of a 
suitable sketch is shown below:- 
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Location Plan for 
 14-16 Any Street 

Floor Plans for 14-16 Any Street 
Ground Floor 

 
A1 

Commercial (shop/retail) 
14-16, Any Street 

 

Street entrance for Commercial unit  
Other door is not used currently 

B1 Flat 
Flat 2, 16, Any Street 

B2 Flat 
Flat 1, 16,  
Any Street 

First Floor Second Floor 

C1 Flat 
Flat 3, 16,  
Any Street 

C2 Flat 
Flat 4, 16, 
Any Street 

Flat Entrances  

Street entrance serving flats on upper floors Street Entrances 

Declaration Please sign and print your name in the appropriate place. 
 
Checklist To ensure you have completed and enclosed everything you need to submit. 

 
 

 
 


