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10 Finalise an Assessment 

You can only finalise an assessment from the Consent Statement tab and all tabs must be green in order to be able to finalise it.  

When you finalise an assessment, it becomes read-only and you cannot make any further changes.

  

 

Once all the information has been entered click ‘Save as Final.’ 
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Always read the additional messages in the warning box, they help you to understand exactly what you are confirming. 

 
 

 
 
 

  

****NOTE**** 

If you have not completed all mandatory fields or errors, you will get a 

message similar to below telling where the missing date is required. Until this 

is not completed then you will not be able to finalise the assessment. 
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Click ‘Finalise.’ 
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From the Case Summary, the Case Items list shows all the items you have created so far. 

Note that the Assessment and Consent statement now show as Final and Version 1 (Final means they are now read only and you cannot make changes to them) 

 

 


