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9 Update an Assessment 

Once created, you can complete and finalise an Assessment form. 

 

From Case Summary, click on the ‘Assessment’ 
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You will be taken to the Child/ Young Person tab: 

 

You will be taken to the Parent/ Carer Details tab: 

2. If there are any errors or the information needs to be 

updated the details can be edited by clicking here. 

 

4. After ensuring all the information on the tab is 

correct, click ‘Next’ 

3. Enter the date the Assessment was held 

 

1. Check the Child/ Young Person details.  
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You will be taken to the People Present and Reason tab - add the following  mandatory sections: 

1. Check the Parent/ Carer details. 

 

2. If there are any errors or the information needs to be 

updated the details can be edited by clicking here. 

 

3. After ensuring all the information on the tab is 

correct, click ‘Next’ 
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1. Indicate which members of the Team around the Family 

attended the Assessment. 
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4. Once all the sections have been completed, click ‘Next’ 

3. Indicate if the child/ young person is stepping down from 

specialist services. 

 

2. Enter the Reason for assessment 
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You will be taken to the Family/ Home Situation tab - add the following mandatory sections:

 

You will be taken to the Services tab - add the following mandatory sections: 

3. Once all the details are completed, click ‘Next’ 

2. Select Risks/ Vulnerabilities  

Add multiple if necessary. 

 

1. Enter the ‘Current family and home situation.’ 

The text boxes allow you to spell check, bold, 

underline and add bullet point 
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You will be taken to the Health tab - add the following mandatory sections: 

1. Enter GP details 

 

2. Indicate Educational Status of the child 

 

3. Once all the details are completed, click ‘Next’ 
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You will be taken to the Learning tab- add the following mandatory sections: 

1. Complete each Health indicator and provide a comment. 

 

2. Once all the indicators have been completed, click ‘Next’ 
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You will be taken to the Home Environment tab - add the following mandatory sections: 

1. Complete each Learning indicator and provide a comment. 

 

2. Once all the indicators have been completed, click ‘Next’ 
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You will be taken to the Conclusion tab -  add the following mandatory sections: 

1. Complete each Home Environment indicator and provide a 

comment. 

 

2. Once all the indicators have been completed, click ‘Next’ 
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1. Enter the Case Member’s Strength’s & Resources 

 

3. Record an Outcome. Add multiple if necessary 

 

2. Enter the Case Member’s Needs & Risks 

 

4. Record an Aim. Add multiple if necessary 
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5. Add Agreed actions. (See Below). Add multiple 

if necessary 

Enter TAC/TAF meeting date 

Enter the comments on the Assessment 

Indicate if the Child was seen alone. 

 

a - Select who will do this 

b. Enter the Actions taken to achieve the 

outcome. 

c. Enter when this should be done by. 

d. Enter the Action’s Status which 

should be ‘Open’. 

6. Click ‘Link Aim’ – Each Action must be 

linked to an aim. 
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7- Check the ‘Aim’ which will be linked 

to the ‘Action’ and click the Select 

button 

8- You will now see that the ‘Aim’ is 

linked to the ‘Action’ 
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You will be taken to the eEHA Score tab - add the following mandatory sections:  

12. Once all sections have been completed, click ‘Next’ 

9. Enter TAC/TAF meeting date, this is when 

you are due to review this assessment and can 

be a simple meeting directly with the parent / 

guardian if appropriate. 

 

11. Indicate if the Child was seen alone. 

 

10. Enter each individuals comments relating 

to assessment or actions set. 
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You will be taken to the Consent Statement tab –  

GDPR – Update (See Page 30):  

2. Enter Date of score collection 

 

1. Enter Practitioner who collected the score. 

 

3. Select each EHA Score by marking one inside each row 

 

4. Click ‘Next’ 
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1. Select Case Members 

2. Enter Consent Date 

3. Enter who granted consent 

4. Indicate signature 

 

6. Chose which services can share the information 

5. Indicate Privacy notice 
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****NOTE**** 

National Service Consent 

 

1. Any Service as “no’ or “not stated” will be 

blocked from accessing the case and this can 

be a delay in support services, particularly 

where multi-agency involvement is required.  

 

2. Early Help MUST selected as Yes, as the 

system belongs to Early Help Services and if 

the family do not consent to this - their data 

should not be collected on an eEHA at all. 

Once all the information has been entered, click ‘Save as Final’ 

You will need to store evidence of consent for this 

assessment. This can be carried out by scanning a signed 

document and uploading this using the case documents 

upload instructions in this guide. You can still do this after 

finalising the eEHA. 


