Governing Body of Our Lady and St Joseph Catholic Primary School

Diocese of Westminster

Admissions Policy for the 2014/2015 academic year

Our Lady and St Josephis a Catholicschool founded by the Catholic Church to provide education for children of
Catholicfamilies. The school is conducted by its governing body as part of the Catholic Churchin accordance with

its Instrument of Government, and seeks at all timesto be a witnesstoJesus Christ.

As a Catholicschool we aimto provide a Catholiceducation forall our pupils. At a Catholicschool Catholic
doctrine and practice permeates every aspect of the school’s activity. Itis essential that the Catholiccharacte r of
the school’s educationisfully supported by all families in the school. All applicants are therefore expected to give
theirfull, unreserved and positive supportforthe aims and ethos of the school by signing a statementto that

effect.

The Governing Body is the admissions authority for Our Lady and St Joseph Catholic Primary School and intends
to admit 60 childrento each yeargroup (not including the nursery)in the school year beginning September 2014.
If there are more applications than places available priority will always be given to Catholicapplicantsin

accordance with the oversubscription criteria detailed below.

Signed on behalf of the Governing Body

Date: 23" May 2013 Date for Review: January 2014




Applications are invited for September 2014 from families whose child attains 4 years of age between

01/09/2013 and 31/08/2014.

Wheneverthere are more applications than places available priority will always be given to Catholicsin

accordance with the oversubscription criteria listed below.

Oversubscription Criteria

1. Catholic'looked after children and Catholic' children who have been adopted (or made subject to
residence orspecial guardianship orders) immediately following being looked after.

2. Baptised Catholic' children, on the basis of proximity to the existing school sites. (Holy Family and Our
Lady Catholic Primary Schools)"

3. Otherlooked afterchildrenand children who have been adopted (or made subjectto residence orspedcial
guardianship orders) immediately following being looked after.

4. Baptised children from othereastern Churches. "
5. OtherChristian" children and children of other faiths".
6. Anyotherchildren.
Notes:
' A certificate of Catholic Baptism will be required at the time of application

" Whichever school, currently Holy Family or Our Lady, is nearest to the family home will be used to measure this
distance.

A baptism certificate, a letter from a minister or faith leader will be required as evidence

The attendance of a sibling at the school at the time of enrolment will increase the priority of anapplication
within each category.

For categories 2 and 5 a baptismal certificate will be required.

For category 2, priority will be given within the category to practising Catholics where this practice is confirmed
by a Priest at the church where the family normally worships, using the standard diocesan Priests’
reference/declaration form.

Where the offer of placesin any of the categories would still lead to oversubscription, the places up to the
admission numberwill be offered by proximity to the existingschool sites ". In the case of equidistance from the
school, random allocation will be used.

" Whichever school, currently Holy Family or Our Lady, is nearest to the family home will be used to measure this
distance.

In the event of a tie-breaker being needed, an independently-supervised drawing of lots will take place. If twins
or triplets are competing forone ortwo remaining places, the school will admit both/all applicants and exceed
the Published Admissions Number.

The admission of children with astatement of Special Educational Needs is dealt with by aseparate procedure
that isadministered by the applicant's home Local Authority, to whom all enquiriesin that regard should be
addressed.



Additional note:

Twins/triplets orother multiple applications from one family (where the siblings are living in the same household
from Monday to Friday) will be given priority within a category.

Exceptional needs

The Governing Body will give top priority within any of the ten above criteria where compelling evidenceis
provided at the time of application of an exceptional social, medical or pastoral need that could only be met at
Our Lady and St Joseph Catholic Primary School. (Suitable independent and corroborative written evidence must
be provided for this criteria to be considered eg a letter from a Doctor).

Note on Deferment of entry

Applicants may deferentry to school up until statutory school age ie the first day of term following the child’s
fifth birthday. Application is made in the usual way and thenthe defermentis requested. The place willthen be
held until the first day of the spring or summerterm. Entry may not be deferred beyond statutory school age or
beyond the year of application. Parent of children with birthdaysin the summertermshould be aware that, if
they wishto defer, they will need to applyfora Year 1 place for the following Septemberand that if the school is
oversubscribed they are very unlikely to obtain a place.

Applicants may also request that their child attend part time until statutory school age is reached.

Tie Breaker

In the event of there beinginsufficient vacancies to admitall applicants in any of the Oversubscription Criteria
detailed above, priority will be given to children living nearest to the school, as measured by th e shortest walking
distance. Therefore accessibility by car or publictransport will not be taken into account.

The measurement from home to school is determined by using acomputerised mapping system (GIS) in
conjunction with aroutefinder, Ordnance Survey maps and Post Office address data. The distance is measured
fromthe centre point of the address to the centre point of the nearest available entrancein constant use,
measuringalongthe centre line of the shortest approved route. The system will take account of local footpaths
and publicwalkways with regard to the safety of the route. It does not take account of the location of pedestrian
crossing points. Distances measured by other meansie private car, pedometerorinternet websites are likely to
resultindifferent calculations that should not be relied upon as evidence that the school’s distance calculationis
incorrect. The LA’s system, used by the school, is designed to be reliable and consistent.

In-Year Admissions

Applications forIn-Yearadmissions are made in the same way as those made during the normal admissions
round. If a place isavailable and there is nowaitinglistthen the LA will be informed and the child willbe
admitted. If more applications are received than there are places available then applications will be ranked by the
governing bodyinaccordance with the oversubscription criteria.

If a place cannot be offered at this time then you may ask us for the reasons and you will be informed of your
right of appeal. You will be offered the opportunity of being placed on a waiting list. This waiting list will be
maintained by the governingbodyinthe order of the oversubscription criteria [as modified above] and notin the
orderin which the applications are received. Names are remove d fromthe listat the end of each academic year.



When a place becomes available the governing body will decide who is at the top of the list so that the LA can
inform the parent that the school is making an offer.

Applicants are reminded that a child’s attendance in either Holy Family or Our Lady Nursery does not
guarantee a place in the reception class.

Waiting List

If thereis no place available atthe School parents/ carers may have theirapplications placed on the School’s
waitinglist. Inthe event of a vacancy arisingin any year group the Oversubscription Criteria (see above) will be
appliedinordertodetermine the offer of places.

Periodically, thoseapplicants onthe waiting list will be contacted to confirm if they wish to remain on the waiting
list. If confirmationis notreceived by agiven date the application will be removed from the waiting list.

The waitinglist will be held open until the end of the academicyear.
Fair Access Protocol

The school is committed to takingits fairshare of vulnerablechildren who are hard to place, in accordance with
locally agreed protocols. Accordingly, outside the normal round of admissions, the Governing Body is empowered
to give absolute priority toachild where admissionis requested underany local protocol which carries the
agreement of both the Governing Body and the Diocese forthe current admission year. The Governing Body has
this powereven when admitting such achild would exceed the normal admission number.

Change of details

Parents must notify the school of any change in details after submission of the form.

If any misleading information is given then governors reserve the right to withdraw the place

even if the child has already started at the school.



Interpretation of Terms used in the Admissions Policy and Oversubscription Criteria.

Adopted An adopted childisachild whois adopted underthe terms of the Adoption and Children

Act 2002 s46 (adoption orders)
Applicants The parentsand/or carers submitting an application fora place on behalf of a child.
Brother and ‘Brother’ and ‘Sister’ alsoincludes half-brothers / sisters, stepbrothers / sisters and
] brothers/ sisters adopted livingin the same household.
Sister
CAF Common Application Form (issued by the Local Authority)

Catholic A baptised person whoisamemberof any Churchin full communion with the See of
Rome. Thisincludes Eastern Catholicchurches. This will normally be evidenced by a
certificate of baptismin a Catholic Church or a certificate of receptioninto the full
communion of the Catholic Church.

For the purposes of this policyitincludesa‘childin publiccare’ whois part of a Catholic
family when the priest’s reference demonstrates that the child would have been baptised
orreceivedifitwere notfortheirstatusas a looked afterchild (egachildin the process
of being adopted by a Catholicfamily).

Christian A memberof one of the Churchesthat isa memberof “Churches Togetherin Great
Britainand Ireland”.

Eastern Eastern Christian Churchincludes Orthodox Churches andis normally evidenced by a

Christian Church

certificate of baptism orreception fromthe authorities of that church.

Looked after

A looked after child has the same meaningasin Section 22 of the Children’s Act 1989 and
means any child in the care of the Local Authority or provided with accommodation by

Child them— egchildren with foster parents.
Practising ‘Practising Catholic’ means a Catholicchild from a practising Catholicfamily where this
] practiceis verified by areference froma CatholicPriestinthe standard formatlaid down
Catholic .
by the Diocese.
Residential Applicants must provide the School with proof of theirresidentialaddress. Independent
Address verification may be sought of the applicant’s residentialaddress. Thisis the address at

which the child resides for 50% or more of the week.

Residence Order

A residence orderisanorderunderthe terms of the Children’s Act 1989 s.8 which defines
it as an ordersettingthe arrangements to be made as to the person with whom the child
istolive.

SIF

Supplementary Information Form —Issued by the school governors / Diocese

Special
Guardianship

order

A special guardianship orderisanorderunderthe terms of the Children Act 1989 s. 14A
which definesitasanorder appointingone or more individuals to be a child’s special
guardian(s).




Application Procedure and Timetable

Applicants are reminded that a child’s attendance in either Our Lady or Holy Family Nurseries does not guarantee a place in the
reception class in Our Lady and St Joseph Catholic Primary School

A. To apply for a place in Reception Class 2014

You shouldfillin two separateforms by 14thJanuarv 2014 (See Tower Hamlets Starting School guide). thc

1. Supplementary Information Form (SIF): to ensure that the school has the requisiteinformation to apply the

Oversubscription Criteria (see below). This is availablefrom school office, the Local Authority, the LA website and the
school’s own website and must be returned to;

- The Governing Body of Our Lady and St Joseph Catholic Primary School, Our Lady and St Joseph Catholic Primary School,
c/o Holy Family Catholic Primary school, Wade’s Place, LONDON E14 ODE

Or

- The Governing Body of Our Lady and St Joseph Catholic Primary School, Our Lady and St Joseph Catholic Primary School,
c/o Our Lady Catholic Primary School, Copenhagen Place, Limehouse, London E14 7DA by the date above.

2.The Common Application Form CAF) : availablefromLondon Borough of Tower Hamlets, This must be returned to
Children’s Services, Mulberry Place, 5 Clove Crescent, LONDON E1 2BG by the date above.

If you do not complete both the CAF and the SIF and return them by the closing date, the governing body may be unableto
consider your application fullyanditis very unlikely thatyour child will geta placeat the school.

It is the parents’/ carers’ responsibility to ensure that all paperwork is given to the school. The office staff are unable
to chase up missing documents.
Inthe pastthree years there have been more applicationsthan places availablein both Our Lady and Holy Family Catholic
Primary Schools. (As Our Lady and St Joseph is a new school the governors are usinginformation fromthe existingprimary
schools.)
B. To apply for a place in the Nursery class:

You shouldfillin the Supplementary Information Form: to ensure that the school has the requisiteinformation to apply the

oversubscription Criteria. This isavailable fromschool office, the Local Authority, the LA website and the school’s own
website.

C. To apply for an ‘In-Year’ Admission

You shouldfillintwo separate forms as soon as you can:

1. Supplementary Information Form: to ensure that the school has the requisiteinformation to apply the Oversubscription

Criteria (see below). This is availablefromschool office, the Local Authority, the LA website and the school’s own website.
The Senior Administration Officer, Holy Family CatholicPrimary School, Wade’s Place, LONDON E14 ODE .

2. The Common Application Form: availablefromLondon Borough of Tower Hamlets, This must be returned to Children’s
Services, Mulberry Place, 5 Clove Crescent, LONDON E1 2BG.

Outcomes of Applications

A: Reception Class You will beadvised of the outcome of your application on 16" April 2014 (national offer day) initially by
letter on our behalf.If you are unsuccessful you may ask us for the reasons, related to the oversubscription criteriaandyou

have the right of appeal to anindependent appeal panel.

B: Nursery Class You will be notified by the school towards the middle of May 2014 for admissions to nurseryin the

academicyear2014-2015.
C: Mid-Year Admissions You will be notified as soon as the Governors ere ableto meet and consider your application.

You will be asked to confirm, within a given timescale, acceptance of any place offered.



Our Lady and St Joseph Catholic Primary School
Wade’s Place,
LONDON E14 ODE
Tel: ??
Headteacher ??

September 2014

Dear Prospective Parent or Guardian,
Reception Class Application Year 2014-2015
Iam pleased that you are considering Our Lady and St Joseph Catholic Primary school for your child. Webelieveitis a special placein

which we can supportthe growth, learningand development of all our pupils.

The application process for Reception Class placeallocation takes placein conjunction with the London Borough of Tower Hamlets. It
isimportantthat you read the contents of the information pack carefullyand askus ifthereis anythingabout whichyou are notsure.
You will also havea Guidancebooklet from Tower Hamlets which you should also read carefully. This contains the Common

Application Form required by the borough.

As Holy Familyis a voluntaryaided school the Governors, who allocateplaces, requireadditionalinformation. This means you should

complete the Supplementary Information Form whichis attached to this letter. Also attached is the Admissions Policy. If the school
receives more applicationsthanthere are places, ‘Oversubscription Criteria’ areapplied by the Admissions Panel. Theseare detailed
inthe policy.There is alsoaformfor you to fill in and take to your Parish Priestfor himto signand stamp. Pleasegive him plenty of

time and don’t leave this to the last minute.

When you have completed the Supplementary Information Form pleasebringitintoschool to handinatthe office orsend it by post.
At the same time you must bringwith you or send:

- proof of date of birth eg NHS card, Child Benefit Letter etc

- your child’s Baptismal certificate

- proof of address — 2 recent utility bills for example.

- Any other relevantdocuments (eg those indicating change of name sincebirth registration or other legal information of which

the school should beaware.)
Indue courseyou will be notified of the Governors’ decision. Should the Governors not be ableto offer your child a place you have

the right to appeal.Ifthis happens details of the Appeals procedure will begiven to you at the time.

The Governors look forward to receivingyour application.

Yours sincerely,

A New-Headteacher



Our Lady and St Joseph Catholic Primary School
Supplementary Information Form (SIF)

Admissions to Reception Class 2014 -2015 - for children born 1* September 2009 — 31 August 2010

If English is not your first language and you require help please inform the school office Office Use only
Child’s Christian / Given Name: Confirmed copy of
proof of date of birth
Child’s Surname / Family Name: taken
Yes No

Child’s Date of Birth

Name of Parent(s) / Carer(s)

Address Confirmed copy of
proof of address
taken:

Postcode Yes No

Telephone Contact Home: Mobile

Child’s Religion Baptismal Certificate

Other brothers and sisters Names Dates of Birth

who will also be in Our

Lady and St Joseph in ////

2014 (excluding nursery)

In which Parish do you live?

Special, medical or compassionate needs you may wish the Governors to consider must be attached to this
form. Information to support details from a doctor (GP, consultant, specialist), educational psychologist or other
relevant professionalshould be attached.

| have attached information about medical / social / pastoral needs Yes No

I / We certify that the information given on the form is correct. | / We understand that any falseinformation mayrender

this applicationinvalid.
Signed Printed Parent / Guardian (deleteasappropriate)

Date:




Our Lady and St Joseph Catholic Primary School
Supplementary Information Form (SIF)

In-Year Admissions 2014 - 2015

If English is not your first language and you require help please inform the school office Office Use only
Child’s Christian / Given Name: Confirmed copy of
proof of date of birth
Child’s Surname / Family Name: taken
Yes No

Child’s Date of Birth

Name of Parent(s) / Carer(s)

Address Confirmed copy of
proof of address
taken:

Postcode Yes No

Telephone Contact Home: Mobile

Child’s Religion Baptismal Certificate

Other brothers and sisters Names Dates of Birth

who will also be in Our

Lady and St Joseph in ~

2014 (excluding nursery)

In which Parish do you live?

Special, medical or compassionate needs you may wish the Governors to consider must be attached to this
form. Information to support details from a doctor (GP, consultant, specialist), educational psychologist or other
relevant professionalshould be attached.

| have attached information about medical / social / pastoral needs Yes No

I/ We certify that the information given on the formis correct. | / We understand that any falseinformation may render

this applicationinvalid.

Signed Printed Parent / Guardian (delete asappropriate)

Date:




Our Lady and St Joseph Catholic Primary School
Supplementary Information Form (SIF)

Admissions to Nursery Class September 2014-2015

If English is not your first language and you require help please inform the school office Office Use only
Child’s Christian / Given Name: Confirmed copy of
proof of date of birth
Child’s Surname / Family Name: taken
Yes No

Child’s Date of Birth

Name of Parent(s) / Carer(s)

Address Confirmed copy of
proof of address
taken:

Postcode Yes No

Telephone Contact Home: Mobile

Child’s Religion Baptismal Certificate

Other brothers and sisters Names Dates of Birth

who will also be in Our

Lady and St Joseph in ~

2014 (excluding nursery)

In which Parish do you live?

Special, medical or compassionate needs you may wish the Governors to consider must be attached to this
form. Information to support details from a doctor (GP, consultant, specialist), educational psychologist or other
relevant professionalshould be attached.

| have attached information about medical / social / pastoral needs Yes No

I/ We certify that the information given on the formis correct. | / We understand that any falseinformation may render

this applicationinvalid.

Signed Printed Parent / Guardian (delete asappropriate)

Date:
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