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	Service Charge Ref:
	

	Leaseholder’s name 
	

	Property address
	

	Correspondence
address
	

	Telephone
	

	Email
	

	Is the property sublet?
	

	No of bedrooms
	

	Floor Level
	

	Service Charge Bal.
	

	Major Works Bal.
	

	

	New Application
	
	
	Retrospective Application
	

	 
Please list details below of all the proposed contractors, architects and trades people.
 

	Type of alteration
e.g. external, internal to the property.
	Description of alteration or proposed alteration 
(please include location e.g. kitchen, hallway)
	Plans/drawings attached 
Y
	Plans/drawings attached 
N

	
	
	
	

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


 
	Contractor’s name
	Contact details
	Employed as e.g. architect, builder and plumber (include Gas Safe and NICEIC registration numbers, where applicable).

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


 
Please continue on a separate sheet if necessary.
 
Important information
If you carry out works that require the landlord’s consent without obtaining written consent from us, you will be in breach of your lease agreement. We may take action against you to remedy the breach.  Also, it may cause a delay when you try to sell your home.
 
If you, or a previous owner, carried out any works without written consent, you can put this right by applying for retrospective consent. 
 
For information on the fees applicable, please refer to the fees table on our website. If you have any questions, please contact us. For further enquiries on applying for consent, please contact Leasehold Services on 020 7364 5015 or email: alterations@towerhamlets.gov.uk
Before submitting this application, please ensure you have attached the following documentation.

	
	Yes 
	 No
	Not
Applicable 

	Plans/drawings – existing and proposed
	
	
	

	Planning permission
	 
	 
	 

	Building Control certificate
	 
	 
	 

	Structural Engineer’s Report
	 
	 
	 

	Contractor’s liability insurance
	 
	 
	 

	If you are using a Competent Persons Scheme approved contractor, please provide evidence of this.
	 
	 
	 

	If you are using a Trustmark registered contractor, please provide evidence of this.
	 
	 
	 


 
	If the council agrees to give consent in principle for the above works, our surveyors will carry out an inspection of the works. By signing this form, you agree for us to share your contact details with our appointed Surveyors, for them to contact you directly to arrange the post inspection. 


Please ensure all leaseholders named on the property should sign the following form

	
	Name
	Signature

	Leaseholder 1
	 
	 

	Leaseholder 2
	 
	 

	Leaseholder 3
	 
	 

	Leaseholder 4
	 
	 

	Date
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