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STREET NAMING AND NUMBERING REGULARISATION
London Building Acts (Amendment) Act 1939 Part II
	              Housing & Regeneration Directorate, Street Naming and Numbering (Building Control), 
                  Housing & Regeneration, LBTH Townhall, 160 Whitechapel Road, London, E1 1BJ
Tel: 020 7364 5009 | Fax: 020 7364 5265 | Email:streetnamingandnumbering@towerhamlets.gov.uk


	Application Number 
(office use only)

	
	   /   / 



	Please refer to the current guidance notes to complete this form and return with a site plan and internal layout plans
(with plot numbers) if available.
	


 APPLICANT’S DETAILS



	Title:      
	First name:      
	Last name:      

	Company name:
	     

	Position in Company (if applicable)
	     

	Address:
	     

	
	Postcode:
	     

	Tel:
	     
	Fax:
	     
	Email: 
	     

	Please indicate preferred method of contact: Letter/ Email /Telephone       



Please indicate which of the following applies to you in relation to the building or buildings affected:
 
[bookmark: Check2][bookmark: Check3]Freeholder of the whole property	|_|     		Freeholder of part of the property	|_|
 
[bookmark: Check4][bookmark: Check5]Leaseholder of the whole property	|_|     		Leaseholder of part of the property	|_|
 
Occupier (tenant/other)             |_|                        Other Please specify		|_|

If you are not the Freeholder of the property, you must attach a separate document giving the Freeholder’s contact details and their written permission for you to regularise the postal address(es).

If the building is in multiple occupation, or you are not the only freeholder, please attach details of other residents/freeholders affected by this application. We have to check that all occupants and freeholders have been consulted before assigning a new address.

APPLICATION DETAILS 
	Site Location (Current Address of Building(s))
     


	If the conversion or erection of the above premises has been subject to Town Planning or Building Regulation approvals please enter the relevant application numbers.




	Planning Permission
     /     /     
	Building Regulations
     /     /     












Table 1 - Number of units and use
Please indicate the number of individual units e.g. maisonette, flat, studio or commercial unit that forms part of the above building(s).

Use class: Residential

	Type
	Code
	Number of Units

	Flat
	RF
	[bookmark: Text23]     

	Maisonette
	RM
	     

	Studio (self-contained)
	RS
	     

	Bed sitting room (Shares facilities i.e. kitchen and/or bathroom)
	RR
	     

	Detached House
	RD
	     

	Semi-detached House
	RS
	     

	Terraced House
	RT
	     

	Bungalow 
	RB
	     

	Other Please specify
	OR
	     



Use class: Commercial

	Office
	CO
	     

	Retail
	CR
	     

	Other Please specify
	OC
	     



Use class: Other

	Other Please Specify
	O1
	     

	Other Please Specify
	O2
	     

	Other Please Specify
	O3
	     

	Other Please Specify
	O4
	     



Table 2 – Unit address and position 
Where the property is divided into individual units e.g. maisonette, flat, apartment or commercial unit please complete for each unit the floor(s) it occupies and postal addresses currently in use, including postcode. Please continue on separate sheet if necessary
	Property as marked on plan*
	Current address
	Type Code
(from above)
	Level(s)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



Table 3 - Occupancy and other information
Please indicate whether the units are occupied, have a shared or private letterbox and their own or shared entrance.
Shared letterbox - One letterbox at street entrance where occupants of all units collect mail from this delivery point.
Private letterbox - One letterbox for each unit either within the unit entrance door or in a separate labelled post box located outside the shared entrance door or within the lobby of the building beyond the shared entrance door to which the postman has access.
For units that share facilities, such as a bathroom or kitchen please indicate if this is shared per floor or per property.


	Property as marked on plan*
	Occupied
Yes / No
	Letterbox (Private/shared)
	Street
Entrance
Own/shared
	Shared Facilities
Floor/property

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     




PLANS
If available, please enclose plans showing internal layouts indicating individual unit’s entrances. Street level entrances for all buildings on your site in a different colour to other entrances. Please indicate on these plans labels which refer to the descriptions* shown in the tables above or on separate sheets. If you do not have proper building plans/architect drawings, please provide sketches below of internal layouts. A site location plan is required, preferably to 1:1250 scale showing sufficient of the surrounding area, including existing road names and property numbers, so that the property can be referenced to Ordnance Survey mapping.






























Any other relevant information 

Please use the space below and overleaf for any other comments and/or for drawing a sketch plan of your property with relevant details.

Comments can include proposals as to how you would like the property to be addressed and/or you are experiencing problems with the way it is currently addressed in terms of service delivery or emergency services accessibility.

Please refer to the attached Street Naming and Numbering Policy Guidance to aid you with suggestions as to how you would like the property to be addressed. Any suggestions made will be considered so long as they follow the guidance although the final decision lies with the Council.

     










































	







DECLARATION
 
I hereby request the London Borough of Tower Hamlets to make an Order assigning the new name/s and/or number/s to the street/s and/or building/s described on this form. 
 

Signed ………………………………………………………………… Date……………………………………
 

Print full name ……………………………………………………………………..

Note: The Council upholds the principles of the Data Protection Act and any information supplied now or in the future verbally or in correspondence will be held on computer for the purpose of Street Naming and Numbering administration.

If you require further information or assistance please contact the Street Naming and Numbering section on the numbers given above or alternatively visit www.towerhamlets.gov.uk

CHECKLIST (Please indicate if completed and/or attached ()) 

	.All relevant parts of form completed
	
[bookmark: Check7]|_|
	Freeholder
permission
(where required)
	
|_|
	Site plan/Internal layout plans enclosed
	
|_|
	Additional
sheets
enclosed
	
|_|
	Application signed
	
|_|
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