SENDING A FILE VIA USO-FX 2

****ONLY FIREFOX AND GOOGLE CHROME BROWSER MUST BE USED TO SEND/RECEIVE FILES @ ‘. ok

1. Go To https://my.uso.im/home and use your Igfl username to login (ie: name.211)
& Please enter your USO username and password,

then click the Login button.

name.211

2. Click on (left menu) then | Share Files | to bring the files sharing interface. You can share files with specific
people: if you know their username, enter it in the recipient box, or search by name by selecting . Click Bul=

e o Enier username here To look for users when
— |JSOEX? T known (name.211) username unknown (it will
= ) @ open a pop up window)

Received Files Specify recipien Add description Select file(s) Action completed

Shared Files
Please use the options below to select recipients.

_ e 1| : —r
Quickly add recipients by entering the full USO usemame, including LA

code or the full name of an existing group

Existing Groups | School / Profile

Invite Files
The following users will receive your file(s).

Push Files
Name USO username Email Establishment OTP? Profile filter Remove

= = - Tower Hamlets - Tower

Distribute Files ‘ o ~

Armand Pers apers.211 apers.211@lgflmail.org  Hamlets Children's Info User
Systems

Groups


https://my.uso.im/home

3. You can enter a title and comment on the next screen (optional), click B{Ei88 once done.

4. You can select files which are either stored on My Drive, but you will most commonly BEUsEERRIIZEN from your computer.

Browse for the file you need and click .

@ O,

Specify recipient Add description Select file(s) Action completed
To upload files Select fles To select files
from your Com puter R;lﬂ:;aﬂjmﬂl\lergpe;t:;;;t;rjaE;;I:a;fjjrj;:lghhj;ﬂﬂfg:’g 135L::1r‘énachme or network or select them from myDrive. Sto red on MyDrlve

Files:  No files specifiled i /

Reset and start again Previous

5. On the next screen, check that all details are correct and click .YOUR FILE HAS NOW BEEN SENT TO THE
RECIPIENT.



RECEIVING A FILE VIA USO-FX2

****ONLY FIREFOX AND GOOGLE CHROME BROWSER MUST BE USED TO SEND/RECEIVE FILES @ ‘. Hhkk

1. You will receive a notification email from atomwide in the following format:

€= REPLY €€ REPLY ALL =>» FORWARD

do-not-reply@atomwide.com Mark as unread
Thu 25/08/2016 14:18

To: (Your name)

A new document has been uploaded by (sender's name) at (School’s name) and is now
available for download from the USO-FX page within https://my.uso.im.

1 files have been shared.

1. File Sample.txt

The following description was attached:

This is a comment

2. Go To https://my.uso.im/home and use your Igfl username to login (ie: name.211)

then click the Login button.

! '\ Please enter your USO username and password,

name.211



https://my.uso.im/home

3. Click on (left menu) and select _ It will bring the received files interface where you can see all the
files sent to you with the sender’s details, the type of file, when it was sent (uploaded) and the title and comments. You can

download the file to your computer, download the file to MyDrive or delete the file.

Files shared with you

Download to here have been shared with you via US0-FX 2 by other users. Some files may have expired and may no longer be accessible. Only a historical record remains of

your computer

Download to
MyDrive Delete
Download Document Uploaded From
@ Title: This is a title 25 Aug 2016 14:19 Armand Pers from Tower Hamlets Children’s Info Systems and other
Notes: This is a establishments in Tower Hamlets
comment
File name: File
Sample txt

File size: 0.0 kB

v Do not show files that have been previously deleted?



SUMMARY

Site menu #& / USO-FX2 /| Received Files

Files shared with you

The files shown here have been shared with you via US0-FX 2 by other users. Some files may have expired and may no longer be accessible. Only a historical record remains of

Resources such files.

myLinks

Save to your
myDrive Computer or MyDrive Delete

Uploaded From
Title: This is a title 25 Aug 2016 14:19 Armand Pers from Tower Hamlets Children's Info Systems and other S
Notes: Thisis a establishments in Tower Hamlets
comment

File name: File
Sample.txt
File size: 0.0 kB

v Do not show files that have been previously deleted?

Invite Files

Share files

Share files containing secure or sensitive information with other users who are part of the US0 system. Use the
: . - ; - - - ’ 77.18 MB of 25 GB used
searching options provided to compile your recipient group. You can use the "Manage Groups™ page to save groups

for frequent use.

Push Files

Distribute Files

Groups

School Calendar

TLIETET Specify recipient Add description Select file(s) Action completed

LetterMerge Enter Username Add title and Select File (from Confirm details
(if known) or comments Computer or and send

Online Safety search by name (optional) MyDrive)

Settings



